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Moaowenne o bubanorexe obpasosareibHoil Oprasusaumnn

1. Ofmme nohoxenns

*  HacToswee noaosenHe pernaMeHTHpyeT AesTeasHoeTs OuoanoTekn MOEY COLLI Ne7

1.2, Hacrosuiee noaoienne paspaboTaHo B cOOTRETCTBHM ¢ Peaepaibhbiv 3akoHom ot 29.12.2012
Ne 273-©3 «O6 ofpazosannn 8 Poccuiickoil Deaepatnmy, npukazom Mundmna Poceun ot
30.03.2015 No 52n «O6 vreepiiennn dopm NEPBHYHBIX YYETHLIX JOKYMEHTOB i PErHCTPOR
DYXranteperoro yuetd. NpuUMEeHsemMbiX opraHamu FOCYJAPCTBEHHON BAACTH (rOCVAAPCTEEHHBIMMH
OPFaHasu). OpranamMu MeCTHOIO CaMONIPABICHHA. OpraHasi MOPABICHHA  TOCY 1dPCTREHHBIMH
BHEOIOUAC THBIMI  (DOHAAMM.  FOCY JAPCTBEHHBIMH  (MYHHLHIAIBHbIMH) VUPEKIACHUAMM, 1
METOAMHECKHX YKA3aHNIT NO MX NPUMEHEHHION. npikaiom Musgyastypet Poccun o1 08.10.2012 No
1077 «O0 yreepaaennn MMopaaka vuera AOKYMEHTOB. BXOASLUMX B COCTAB BUOIHOTEYHOID (honaan,
nucemon MunoGpasosanua Poccun o1 23.03.2004 Ne 14-51-70/13 «O Mpumepnom noaokennn o
OndanoTere 0dueodpaiosarebHOrO VUPEHISHHA N,

I.3. bubanoTeka ABAACTCA CTPYKTVPHBIM noipaiieneHies  00pazoBATENLHON  OpraHusalmny,
YUHACTHEVHILIIHM B }Ht‘ﬁHU-HGL‘[HiTﬂ FebHOM MpoUuecee B UeHx O0ECEYEHHA I'Fpi.'l!:tﬂ YUYUACTHHKOB
00pasoBaTENLHOMO NPOUECca Ha GeCnJIaTHOE NoJb3I0BAHHE OHBAHOTEYHO-HHPOPMALIMOHHBIM K1
pecypcasmu.

4. Tlopaiok noabioBaHns HCTOYHHKAM K HHIPOPMALLHKM. NEPeteHh OCHOBHBIX YEANT W VCIDBHH HX
MPCAOCTARICHHA  ONPEACIHIOTCH  HACTOALLMM  NOJOMEHHEM O  OHBIHOTeKe H  NIpapHIavm
MOABIOBAHUS OHOAMOTERO. YTBEPAICHHLIMI PYKOBOINTE M 00PA3OBATEILHOT OPraHu3aLmm.

I.5. B coorsetetuu co er.2.3 @enepanbhoro 3akowa ot 25.07.2002 Nol [4-3  «D)
MPOTHBOACHCTBHH IKCTPEMUCTCKOR JEATENLHOCTH B UETAN 3AWMTE VYALLMXCA OT HeraTHBHOMO
BAMAHUR  HA MX  (PHINUECKOE., WMHTEANEKTVANBHOS. NCHXHUYECKOE. JAYXOBHOE M HPABCTREHHOE
PAIBUTHE B OODPAIOBATEILHOM YUPEKICHHN 3ANPEIIEHO PacnpocTpaHede H NOCTYILICHNE B
KHILKRHBIE Bonas Oudanoresn anteparypoi IKCTPEMHCTCROTO coaepkannn. B Gubnuorere:
“HAXOANTCR AKTYANRHBI DelepaibHBIT CINCOK IKCTPEMHCTCKUX MaTepHaion:

“lipomisodnTes  ceepka Oubanoteunoro donaa ¢ DesepaibHbiM - CAHCKOM IKCTPEMHCTCKHX
MATEPHANOE HA PeryNapHOl OCHOBE;

- B OHOAMOTEUHOM (POHIE OTCYTCTRVET M 3aNPEILeHa K CBOBOIHON Bbilaye JHTEPATYPAE, BHECEHHan

B DeaepaibHbIH CIHCOK IKCTPEMUCTCKIN MATEPHAIOB.



1.6, LKkona HeceT OTBETCTBEHHOCTE 30 JOCTYIHOCTE 1 KauecTno oOcayvKuBaHnA 8 BudaHoTERE. B
cooTeeTcTBAM co ¢T. 14 @3 o1 24.07.1998Ne124-03 «OB OCHOBHBIN [APAHTUAX Npas pedeHKa B
Pdy»  wKoa NPUHUMACT MEPbl N0 3aLLHTE pebenka OT HHpOPMAUMK. NPONATaHIE | AruTauMH.
HAHOCAINN BPE €10 310POBbIO, HPABCTBEHHOMY W ) NOBHOMY PA3BUTHIO, 8 TAKKE HE 10TYCKacT
HATHUMA B OuOIHOTEKE NeqaTHOR NPOAYKLUHW. ayino -H BHISONPOLY KA. nponarasanpyroLed
HACHAWE W JKECTOKOCTh. NOPHOTPa(uio.  HAPKOMAHHIO. TOKCHKOMaHMIO.  AHTHOOWECTBEHHOE
NOBEACHHE,

1.7, TMopAAoK NOAB3OBAHKMA HCTOUHUKAMN HHBOPMALLIK, NePeyeHb OCHOBHBIX YCIVT W VCIIOBHA HX
NpesocTaBieHs  ONPeleIfioTeR [Mpagunaamn  NOJAL3OBAHHA WKoAbHO  GUDIKOTEKON,
VTREPHKIEHHBIMK IHPEKTOPOM LUKO-IbL.

1.8, Opranusains 00CIYKHBAHNA YHACTHHROE OGPAIOBATEILHOTO  MPOLECCH NPOMIBOINTCA B
COOTBETCTEHH  ©  NpaspiaMu TExNHHKH OeIONACHOCTH N [IPOTHBE‘IFID}HHPHHMH. CAHWTAPHO-

FHTHEHHUECKHUME TPEeDOBAHUAMH,

2. Hean, 3anaun, pyuxunn dudanorern

2 1. OCHOBHBIMH LEAAMH 1 3a/1a4aMn OHDIHOTERH O0pa30BATEALHON OPTAHHIALNN ABIAOTCH:

e ofecnedeHHe YMACTHUKOB 0DPa3oBaTeNbHOTO MPOLECed AoCTYNOM K HHGOPMALLNK, 3HAHHAM.
HAEAM. KVJBTYPHBIM LEHHOCTAM MOCPeacTBOM HCMOIL3OBAHMA OUOINOTEYHO-HHPOPMALIHOHHBIX
pecypcos 00pa3oBaTeIbHON OPraHiIaLin Ha pasd HUHBIX HOCHTERX: DYMAKHOM (KHUAHBIA (OHL
(POHIL NEPHOAHHECKHN wanannii)iundposor  (CD-anCKH):  KOMMYHHRATHBHOM {KOMOLHOTEPHEIE
CETH) M HHBLIX HOCHTEIAN,

e ApHBAEHEHHE YHALLMNCS K CHUTEMATHHECKOMY GTEHHIO VHEBHOI. XYI0WECTBCHHOH. HAYHHO-
NonyJIAPHOH THTEPaTYPLL,

e OPraHNIALMA YTCHUA B LEIRN YCNCWHOTO MIYUEHHS YHALLUMHCH YUEeOHBIX NPEIMETOR, AyHINErD
yepoeHs 061Ie00Pa30BATEIbHBIX NPOTPAMM.

e COJSHCTRHE PA3BUTHIO NOTHABATEILHBIN MHTEPECOE H CRNOCODHOCTER VUALLIMNCH.

s O0VHEHHE OCHOBAM GutanoTedHO-DHO O rpaiUecKOi IPaMOTHOCTH:

o conelicTeue neaarormueckum paloTHHEAM B no6Ope HAYHHO-METOAMHECKOH JHTEPaTyphi.
HHPOPMUPOBAHWE O HOBBIX NOCTY IICHIAN B OnbanoTeunbiit oHL

¢  COBEpLIEHCTBOBAHME NPEIOCTABIACMbBIN GUGAMOTEKOH VCIVE HA OCHOBE BHEAPEHHA HOBBIA
HHOPMALHOHHBIN TEXHOTOTHIl 1 KOMIIBHOTEPHIALUNN BHDINOTEHHO-H HPOPMALMOHHBIN NPOLECCOE.

dopmuposarie KoMpopTHOR OHOIHOTEHHOI Cpeibl.



37 BUBAHOTEKE BbINOJAHSET CIEayoUIHE (PyHKEUMK:
221,  Mopmupyer  oni GnOaMoTedHO-HH(OPMALIMOHHBIN  PECYPCOB obpasosaTebHON
OpraHn3atmm:

®  KOMIOAEKTYE! yHuBepcaibHbii (oKl yueOHBIMM,  XYAOKECTBEHHLIMK, HAYYHBIMH,
CRPABOMHBIMHI. NEaTOTHYSCKHUMI 1 HAYMHO-NOMYIAPHBIMH  JOKYMEHTAMH HA TPaaULHOHHBIX W
HETPﬂ,ﬂHLlHﬂHHbiX HOLCHTE THM 'rl-HﬂJﬂi"l."-iﬁLlHH;

o nonoauser GoH1 HHPOPMALHOHHEIMA PECypCaMh cetn MurepHer, Gasamy 1 DaHKaMH JaHHLIX
APYIHN OPraHu3aLmii:

LI LECTBIACT pﬂ'.ﬁ'lCLI.I.'EHHE, UPFHHH'!-H.UHI-G H CH]\PHHHDCTE JAOKVMEHTOR.

o OCYIIECTBIACT AHANHTHRO-CHHTCTHHECKMIO nepepaboTky HHpopMauni:

o OpraHnIyeT W BEACT cripaouHo-onoanorpaduueckiit - annapar: katanorn  (andasuTHbBIR.
cHcTEMATHUECKHIT). KAPTOTEKH (CHCTEMATHUECKYI) RApTOTERY cTaTel. TeMATHUHECKHE KAPTOTEKH).
yIEKTPOHHBI KaTanor. 0asel AaHHLIN 110 Npodinarw OGPAI0BATEILHON OpPraHu3aLii:

e pazpabarThiBaeT PEKOMEHIATEILHBIE Gudanorpadmueckie nocobus (CNHeKK. 0030psl. YKa3aTean
T

2.2.3. Ocvuecreaser anddepeHunposanHoe GubanoTed Ho-HHGOpMALMOHHOE  0DCIYKHBAHNHE
VHAULHNCA:

e OpejocTaRIfseT HHPOPMALOHHEIE PECYPebl HA PA3AMHHBIX HOCHTEAAN:

o oprannsyer 0OYueHWE HABBIKAM HEIABHCMMOTO GUBAMOTEUHOMO NOILIOBATENA W NOTPEOHTENH
HHOPMALIMK. COACHCTBYET MHTETPALIH coMIICKEd THAHMIL YMEHHT 1 HABRIKOB paboThl ¢ KHHIOH
H MHopMaumeii

e oxaibipaeT MHOPMALMOHEYIO TOLICPAKY B PeLICHIN 4a0a4, BOIHMKAKOUWMX B Npouecce
yuehHoi. CaMOODPAIOBATENBHON 1 AOCYIOBOM ACATENLHOCTH ¥ HALLMXCH:

®  OPraHMiIyeT MACCOBLIE MEPONPHATHA. OPHENTHPOBAHHBIC HA PA3BHTHE oBLEd ¥ YHTATEILCKOH
Ky BT Phl THHHOCTHL

e coneiicTByET Nearoruueckum paboTHUKAM B OpTaHisailit 0BpazoBATEILHOMD NpoLEcea
A0CYTA  yHaLMXCH  (poCMoTp puacoduipvon,  CD-auckos.  npesenTaunm PA3BUBAKILLHN
KOMMLIOTEPHBIX HIP).

224, OcyuectaseT AnddeperunpoBanioe GHBAMOTEUHO-HHPOPMALMOHHOE  0DCAYKHBAHKE

NeaarorMMeCKHX patoTHHKOB!



. BLIABIACT H Hl'i]ﬁi"l\’!lﬂ].l.ii OHHBIC I'Ii}Tpt‘ﬁHDL"I'H H o VIOBICTBOPA el IANpochl.  ChA FAHHLIC ©
00VUEHHEM, BOCNUTAHWEM YHAUIHXCA:

o BusBiAeT  uHQOpMALMOHHBIE  noTpefHOCTH W YIOBIETBOPAET  3anpockl B 00JacTH
MeAArorHYecikuy HHHOBALMI 1 HOBLIX TEXHOIOTHIT

s colciieTRyeT npoeccHoHanbHOl  KOMICTEHLHN  Nelalroros. MOBBILUCHHKIO KEATHPHKALLHH.
NPOBEACHHIO ATTECTALMM!

e ocywecTsaser Texyiee uudopyuposanie (AHH HHGOPMALNK, 0030Pbl HOBBIX NOCTYILIEHHA W
NYOAHKALWA):

o CROCOBCTBYVET NPOBEICHWIO HAHATHI N0 OPMHUPOBAHMIO  WHPOPMALUMOHHON  KYILTYPbI
VUAUIMNXCH;  ABAseTcs  Oa3ofi A8 TIPOBEACHHA  NPAKTHYECKHX  3aHATHI - no pabore ¢
HHPOPMALIMOHHBIMKH PECYPCAMH.

225, Ocvuecrsaner audipepenunpoatioe  GHOIHOTEIHO-HHPOPMALMOHHOE  0DCAYHHBAHHE
poANTENE (JAKOHHBIX NPEICTABHTEAEH ) VHALLIHNCA:

e VIOBIETBOPAET 3ANpochl Nodb3oBATEACH W WHPOPMHUPYET © HOBBIX NOCTYNICHHAX B
OHOAHOTERY:

®  KOHCYILTHPYET 110 BONPOCAM OPTAHHIALAN CEMEHHOTO HTEHUA. SHAKOMHT ¢ nHopmaumei no
BOCOWTAHMIO JleTei:

®  KOHCVIRTHPYET NO BONPOCAM }'—]t!ﬁlihl."\ W31aHui 108 Yudlmxen.

3. Opraspsauns JeATeasHOCTH OHBANOTERN
3.1, Ofuee  pYyKOBOACTBO  EATEARHOCTHIO  OMDIMOTEKM  OCYILECTBIACT  PYKOBOAHTEL
OOpAsUBA IEALHOR DprannIaunm,

3.2, PykoBoacTBO  OMOAMOTEKONH  OcyllecTeiser  3apeayioumit  OnbanoTeroil  (neducos-
Gufinomenap,  OuGanomesapn).  KOTOPBI  HATHAHACTCH  PYKOROAMTENEeM  00pa3oBaTenLHOH
OPFaHNEILHH,

3.3, Zaseayiowmil SUBANOTEROI (Hedacor-Oudwomeraps, Dubauomeraps) HeceT OTBETCTBEHHOCT
B ApEAeiax CBOSH KOMMCTCHUMN 33 OPraHu3alitio W pesyibTaThl ACATCIBHOCTH OudAHOTERH B
COOTBETCTBHM € (PYHKUHOHATBHBIMH O0R3aHHOCTAMK.

3.4, Gapenvioumit SuOANOTERON  (neducoc-Ouiiuomeraps,  OGuiiuomesaps)  paipadbaTeiBact  w
NPeICTAB/AET PYKOBOAWTENO 00PA30BATEIBHON OPraHi3aunn  Ha  YTBEPMICHHE CACIyIOlHe

AOKNY MEHT Ll

e NOAOKEHHE O DUBAHOTERE. MPABHAA NOIL30BAHNA DUOIANOTEKON!



®  CTPYKIVPY M WITATHOE PacnucaHne GUOAMOTERM. KOTOpbIE pa3padaTeiBaloTea Ha OCHOBE
obbemos paboT:

*  [IAHOBO-OTHETHYIO JOKYMEHTALNKO

®  TEXHOJOMHHECKYHO JOKYMEHTALLHIO.

3.5, CTpykTypy OHDIHOTEKH COCTABIRAIOT:

» ADOHEMEHT:

®  UWTATLHBIA 3a;

e 0T/ yHeOHOH InTeparyphl.

16, BubauoTeuHo-uHpOpMAUHOHHOE  00CTYKHBAHNE OCYLIECTBAAETCH B COOTBETCTBHM  C
NporpaMMavu Mo NIaHavMH patiorTel  OHOIHOTEKH ofpalosare]bHON  Opraun3auMn Ha  OCHOBE
GUOIHOTEYHO-HHOPMALMOHHBLIX PECYPCOB.

3.7. bubanoTeka oDeCnevHBaeTCA!

o KOMMICKTOBAHHEM GHONHOTEHHO-HHPOPMALMOHHBIX PECypCOB:

e HEOOXOAMMBIMH  CHVKEDHBIMKH B [IPOHIBOACTBEHHLIME NOMELLEeHHAMN B COOTBETCTBHH €O
CTPYKTYPOii GHOIMOTEKH W HOPMATHBAMM NO TEXHUKE Ge30MacHOCTH IKCIYATALMY KOMTIBIOTEPOS
W B COOTBETCTBHM € MONOKEHHAMH CAHWTapHBIX (PaBHa W HOPMATHBOB, ODECNEe HBAIOUMMH
COXPAHHOCTE KHHI'

*  COBRPEMEHHON 3MEKTPOHHO=BHIMHEIHTENBHOR. TeNeKOMMYHHKALHOHHOA  # KONHPOBAIEHO-
MHOMHTEILHON TEXHMKOMN 1 HEODXOAMMBIMH NIPOTPaMMHBIMH TIPOAY KTAMH.

3.8, OTBETCTBEHHOCTL a4 CHCTEMATHHHOCTH M KAHECTRO KOMMAEKTORAHMA OcHoBHOrO (hokaa
GuGnHOTEKH. KoMMIekToBanue yvedHoro (onaa B COOTBETCTBHH C (henepanbHbIMK NEPEUHAMM
VUEOHHKOR H YHEDHO-METOAHUECKHX WAARHHA, CO3AAHHNE HEODXOANMBIN YCIOBHA 118 AeATENEHOCTH
OUOIMOTERH HECET PYKOBOAWTEND oGpasoBatebHOI OPraHn3alnn B COOTBETCTBHM € yeTaBoM
O0pPazoBATENLHON OPTaHn3aLNN,

1.9, Pewum padoTsl  OMOAHOTERH  ONPEACIASTCH  3ABEAYIOUIM oudnunoTekoit  (nedacocom-
Gubrwomerapen,  Oudianomerapeat) B COOTBETCTREMR ¢ MPABMIAMH  BHYTPEHHETO  PACTopAIRad
00OpasoBATE/ILHON  OPTaHH3aIUIM. [lpn  onpeaeneHnn  peknm patoTel  OHOAHOTEKH
NPeIyCMATPHBACTCA BBLICICHHE:

e By 4acoB paboHero BpEMEHH IKEIHEBHO HA BLINOIHEHNE BHY TPHOMDANOTEHHOT padoThi!

e OIHOTO pa3a B MECAl — CHAHHTAPHOIO J1HA. B KOTOPBIT O0CTVKHBAHKE noJaeioBareIei He
NPOH3BOANTCA:

®  HE MEHeS OQHOIO paza B MCeCHLL - METOAHYECKOTD JHA.



4. Vet noctynaenns u BolOLITHA J0KYMEHTOR fubAnoTeuHOro onaa

4.1. CeeaeHus O BKIIOHaEMBIX B SuGavoTeuHbil GOHA IOKYMEHTAX (uKCHpyOTC B KHUTE
CYMMApHOTO YueTa GuGnoTeunoro donaa (aucmel cyMMaprHeso yuemd Gutanome oo onod,
HCVPHAD).

1.2, JlokyMeHTbl, TIOATOTOBICHHEIE K NPHEMY B GuBIHOTe BT (POHA. NOABEPralOTCA nepeHYHOH
0GpaGOTKE  HHAHBUAYANBHOMY YHETY.

43, WHAMBHMAYAILHBIA  YUET JIOKYMEHTOB OCYULECTBAACTCH  NYTEM NPHCBOSHHA KA 10MY
IKIEMIIAPY JOKYMEHTA PErHCTPaLHOHHOTo HOMEPA. WHOTD 3HAKA B KAUeCTBE PErHCTPaUHOHHOrO
HoMmepa  (CMCTEMHOTO  HOMEpPd KOMALIOTEPHOT  NPOTpaMMbl.  WITPUA-ROAG 1 APNTHX).
MHAMBHAYATBHLI HOMEP 3AKPENAETCA 34 AOKYMEHTOM HA BCE BPEMA €10 HaxoikaeHua B oHAE
GuGanoTeRn. PerncTPALHOHHBIE HOMEPE HCKITHIUCHHBIN 115 (hoM1A AOKYMEHTOB HE NPHCBAHBAIOTCR
BHOBL MPUHATHIM JOKYMEHTAM.

4.4, PerucTpaLnonbie HOMEPA NPOCTABIATCH HENOCPEACTBEHHO HA NOKYMEHTAX W oTpaKkaloTes B
PErHETPE MHANBHIYANBHOTD vyeTa JOKYMEHTOB. IPHHATOM B oudanoTere.

4.5, B perucTp BRUCHLIBAIOTCA JaHHBIE © KakI0M  AOKVMEHTE: Jata safiMcu B perneipe.
perucTPALHOHHBI HOMED. KpaTkoe GudanorpadiMuecKoe ONMcaHne 10Ky MenTd (amTOp. 3arJaBHe,
FOM. HACTh. BbINYCK. MECTO W T W3AAHNA). LEHA NOKYMEHTA.

4.6, UHAMBUAYAIbHBI Y4eT NEPHOIAHECKHA WilAHMil BEAETCH B PErHCTPALMOHHON KapToTeke
[IePHOANMECKHY H3TAHNI, fIpeAHA3HAYEHHOI JUIA YHETE KAk 010 HAIBAHMA W Ka#10r0 IK3EMNIAPA
5 ;mmu_1r.:mrrr}upmfumr-:n} fren e OUHEX ).

4.7. NokymeHThl. BRIHOHACMEIC B dhoHa GHOANOTERH. MAPKHPY KOTER.

4.8, Ha 10KyMeHTax. ABIAIOWAXCH TIPHOWEHHEM K OCHOBHOMY HOCHTENO W ero HeOTBbEMIEMOM
HACTBIO, NPOCTABARKOTCS T€ HKE PERBUINTEL HTO i Ha OCHOBHOM 10Ky MEHTE,

4.9, Ha npuHATsIN NEPBHHHBIX YUETHBIN JAOKYMEHTAX MPOH3BOANTCA 3AMHCh. NOJATBEPIK 10 LLan.
UTO MOCTYNHBUIME JOKYMEHTLL NPUHATEE B GubanoTeunbli hoHa Kak B 00beRT ocoD0 HEHHOPO
ABMAHMOTO MMYLLLECTBA WM KaK B OOBEKT HHOMD ABHAHMMOTO UMYLLECTBA.

4.10. Tlepauunbie YueTHble JOKYMCHTBI. noaTeep#aalolMe Akt nocTYNASHHA. nepeaak e B
GyXTAnTEePHID 175 BEIOUEHUA B yHET GubanoTeMHOTO (loHA.

411, JIOKYMEHTEl BHIOBIBAIOT 13 Gudanoteutoro (hpoHaa e cBA3M C dusnueckoii yrparoii uan
yacTHuHOil nnbo  nomHoil  yTpatol NOTPEOUTENLCKHX  CBOFCTE. Bubbipaiowme  I0KYMEHTBI

HeKMIOUAIOTCS W3 GROANOTEHHOTO (hoHa W CIINCBIBAKITCR.



4.12. BuOhiTHE J0KYMEHTOB 3 OnOIMOTEHMHOIO oraa  odopmaseTes AKTOM O ClIHCaHUK
WCKITIOUEHHbIX 00beKToR ouBanoteunoro doraa no dopme 0504144 (nanee - akt o CTIMCAHWM ),
yiBepiaeHHoi npukazom Munduna Poccni ot 30.03.2013 Ne 52n.

4.13. K aKkTy 0 CNUCaHWK NPHIAraeTca CNUCoK Ha HCKTIOHEHRE pbbekToR GubanoTeuHoro (onaa
(1anee — CIMCOK). KOTOPbIA BRIKOMACT CIEdyIOWne CBEICHI: perHcTPalMOHHBIH HOMED U wnp
XpaHEHHs  JOKYMEHTA,  Kpartkoe fubanorpaduueckoe  OnUCaHne.  UEHY  JIOKYMEHTA.
3AMKCHPOBAHHYIO B PETHCTPE MHAMBHIYANBHOTD YHeTa AOKYMEHTOB, KOMPULMEHT NEepeouUsHKy.
LEHY NOC/e NEpPeoLeHKr 1 OOLLYH CTOHMOCTD HERIOUAEMBIN JOKY MEHTOB,

414, K akty 0 CNUCAHHKW N0 NPHHMHHE  YTPAThl W CTIHCKY NPHIATAKTCA  NOKYMEHTHL
NOATREPKAAIOLNE YTPATY (MOACHHTENLHAR 3ANHCKA. B CAYHAC KPamm win XHIEHWA — NPOTOKOI.
AKT. 3AKTOMEHHE YNOIHOMOUEHHBIN OPTaHOB, NPH BOIMEUIEHIH yiepda — PUHAHCOBBIH A0KYMEHT
0 Bo3MeleHy yuepba).

4.15. Tlocae 3asepiieHns MEPONPUATHIL. NPEIYCMOTPEHHBIN AKTOM O CHHCAHIH, NepRbIi IKIEMNAAP
akTd © CNHCAHMM CO CHHMCKOM M IOKYMEHTOM. [OATBEPHKIAOUIAM BoIOBITHE, MEpeaetcs B

BYXFAITEPHIO, BTOPOI JK3EMIIAP OCTACTCA B OndanOTEKE.

5. [poBepra HAAHYHA JOKYMEHTOB oudanoTedHoro Gonia
5.1. [NpoBepka HaIH4KA JOKYMEHTOB fubanoTeunoro (ola (aanee — TNPOBEpRA fhonaa)
(POHIBOANTCA B 0DAATENLHOM NOPAIKE:
e [P BbIABICHHH (DAKTOB NHLLEHIA. 310} NOTPedIEHMA HAH TIOPHH NOKYMEHTOB!
e B Cavuae CTHXHEHOrO OeiCTBHA. nowapa wan ApyrHx HPEIBLINANHEIN  CHTYALNIL.
BRITRAHHBIX IKCTPEMATEHBIMH YCNOBHAMHL
*  [IpKH peOpPradHHIaALNH WM AHKBHAALLUMHA OMOIHOTERKH.
5.2. llpu BEISBACHUH B POLIECCE TTPOBEPKH (ioH12 OTCYTCTBYIOWIMX JOKYMEHTOB H HEBOIMOMKHOCTH
YCTAHOBASHHA BHHOBHEIX UL VOBITKH 0 HEA0CTAHAM CMMCLIBAIOTCH B COOTBETCTEMHM C

ARHCTBYHOILMM 3AKOHOIATEALCTEOM.

6. Jleonpon3BoacTso

6.1. Opranwsauns padoTel ¢ JOKYMEHTAMK (10 yHeT) GUOAHOTERHOO (POHIA OCYVILECTENACTER 1O
NPABHIAM BEASHHA 12]10NPOH3BOICTEA.

6.2, B GUONHOTEKE BEAYTCH W XPaHATCA!

o PErHCTPLE HHAHBHIYEIBHOMO H CYMMAPHOTO YUETA J0KYMEHTOB fubanoTeuHoro owraa:



o PErHCTPALMOHHBIE KHHTH!

® HHBEHTAPHBIE KHHUIK:

®  KHHIH CYMMapPHOTO Yuet !

e aKTbi O CIMCAHNH HCKITHOHEHHBIX 00BEKTOR GubanoTeuHoro GoHaa:

o VUeTHBIE JOKYMEHTBI TNOATBEPHIAIOUINE NOCTYIICH e JOKYMEHTOB B OMBnmoTeuHblil (hOHI
(HAKJIBAHBIE, AKTEI O NPHEME. AKTHI CAAUN-TIPHEMEKH ).

e AKTLI O PE3YALTATAX POBEACHWA NPOBEPKY HATHHIA AOKYMEHTOB OMBAHOTEHHOID honaa.



